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1. Introduction
This document has been developed for the authors who need to prepare a camera-ready version of their submission accepted for publication at ITIC11. The examples provided as reference are taken from contributions to the field of Translation Studies. To facilitate adherence to bibliographical rules, EndNote templates have also been developed. Authors are kindly asked to submit, when possible, the EndNote library or a RIS file containing the references to ease the editing process.
All authors are required to adhere to the specifications contained in this document and to provide a Microsoft Word (doc or docx) and a Portable Document Format (pdf) version of their papers (A4 paper size).
Manuscripts must be in single-column format. Type single spaced. The paper should not exceed the maximum page limit described in Section 4. 
2. Electronically-available resources
ITIC11 provides this description in the form of a Microsoft Word file (itic11.docx), and the bibliographic style templates are provided as EndNote styles (itic11-EN.ens) in English, Catalan and Spanish. These files are all available at http://blogs.uji.es/itic11. We strongly recommend the use of these files, which have been appropriately tailored for the ITIC11 proceedings.
2.1 Format of Electronic Manuscript
Final papers and posters have to be submitted both as MS Word Documents, Open or Libre Office, or LaTex and in Portable Document Format (PDF). Microsoft Word documents can be printed as PDF files with the help of free document convertors such as PDF Creator or other online services. Note that some word processing programs generate PDF which may not include all the necessary fonts (especially tree diagrams, symbols). When you print or create the PDF file, there is usually an option in your printer setup to include none, all or just non-standard fonts. Please make sure that you select the option of including ALL fonts. 
Moreover, some word processor may generate very large postscript/PDF files, where each page is rendered as an image. Such images may reproduce poorly. In this case, try alternative ways to obtain the postscript and/or PDF. One way on some systems is to install a driver for a postscript printer and send your document to the printer specifying “Output to a file”, then convert the file to PDF. It is of upmost importance to specify the A4 format (21 cm  29.7 cm) when formatting the paper.
Before uploading the PDF to the Microsoft Conference Management Toolkit (CMT) please test your PDF by printing it. All figures should read well and the printed copy should be identical to the electronic one. If you cannot meet the above requirements about the production of your electronic submission, please contact the publication chair (monzo@uji.es; jimsal@upo.es).
2.1.1 Layout
The text on the pages should be organised in a single column. The exact dimensions for a page on A4 paper are:
Left and right margins: 2.5 cm
Top margin: 2.5 cm
Bottom margin: 2.5 cm 
Papers should not be formatted on any other paper size. 
2.1.1 Fonts
For reasons of uniformity, Times font family should be used. If this font is not available in your system, please use a similar one. The script sizes should be as follows:
	Type of Text
	Font Size
	Style

	paper title
	14 pt
	bold

	author names
	12 pt
	bold

	author affiliation
	12 pt
	italics

	the word “Abstract”
	12 pt
	bold

	abstract text
	10 pt
	

	section titles
	12 pt
	bold

	document text
	12 pt
	

	captions
	10 pt
	

	bibliography
	12 pt
	

	footnotes
	10 pt
	



Table 1: Font guide

2.2 The First Page 
Title: Place the title at the top of the first page, in a 14-point bold font. (For a complete guide to font sizes and styles, see Table 1). Long titles should be typed on two lines without a blank line intervening. Put the title at approximately 2.5 cm from the top of the page, then the authors’ names, and the affiliation on the following line. Do not use only initials for given names (middle initials are allowed). Use small capitals for surnames, but do not format surnames in all capitals (e.g., use ‘CORSO’ not ‘CORSO’). The affiliation should contain the authors’ institutions, city and country. The corresponding author’s electronic mail address should be included as a footnote. Leave about 2 cm between the affiliation and the body of the first page. The title, author names and addresses should be completely identical to those entered into the conference management system (Microsoft Conference Management Toolkit, CMT) in order to maintain the consistency of author information among all publications of the conference. Do not use footnotes for affiliations.
Abstract: The width of the abstract text should be smaller than the width of the text in the body of the paper by about 1 cm on each side. Centre the word ‘Abstract’ in a 12-point bold font above the body of the abstract. The abstract should be a concise summary of the general thesis and conclusions of the paper. It should be between 200 and 300 words. Especially if your paper is written in either Catalan or Spanish, you may want to include a second abstract in any of those languages.
Text: Do not format title and section headings in all capitals. Begin typing the main body of the text immediately after the abstract. Indent when starting a new paragraph. Use 12 points for text and subsection headings, 12 points for section headings and 14 points for the title.
2.3 Sections 
Headings: Type and label section and subsection headings in the style shown on the present document (Table 1). Use numbered sections (Arabic numerals) in order to facilitate cross-references. Number subsections with the section number and the subsection number separated by a dot, in Arabic numerals. Try to avoid subsubsections.
Citations: Citations within the text appear in parentheses as (Angermeyer, 2015) or, if the author's name appears in the text itself, as Hale (2004). Append lowercase letters to the year in cases of ambiguities (Roberts, 1988a, 1988b). Treat double authors by using both authors’ last names (Zughoul and Abu-Alshaar, 2005), but use et al. when more than two authors are involved except the first time the work is cited (Wadensjö, Englund Dimitrova and Nilsson, 2007). This would be the second time that same work is used (Wadensjö et al., 2007). Collapse multiple citations as in (Bowker, 2009; Gaudet and Clément, 2009; Baker, 2010; Mikkelson, 2010; Murray, 2015). Also refrain from using full citations as sentence constituents. 
[bookmark: _GoBack]When quoting longer citations, indent both sides of the paragraph by 1 cm approximately and use 10-point type. We recommend that you place the in-text citation before the text as follows. This is a sample citation (Carbonell i Cortés, 1996):
Representation, stereotyping, strategies of signification and power: the network in which a culture is fashioned does appear as a texture of signs linked by endless connotations and denotations, a meaning system of inextricable complexity that is reflected, developed and recorded in the multifarious act of writing.  
References: Gather the full set of references together under the heading References; place the section before any Appendices, unless they contain references. Arrange the references alphabetically by first author, rather than by order of occurrence in the text. Provide as complete a citation as possible, using the format provided. Use full names for authors rather than initials. 
Appendices: Appendices, if any, directly follow the text and the references (but see above). Letter them in sequence and provide an informative title: Appendix A. Title of Appendix.
Acknowledgement sections should go as a last section immediately before the references. Do not number the acknowledgement section.
When necessary, the funding acknowledgement section will follow general acknowledgements.
2.4 Footnotes 
Footnotes: Put footnotes at the bottom of the page and use 10 points text. They should be numbered.[footnoteRef:1] Footnotes should be separated from the main text by a line.[footnoteRef:2] [1:  This is how a footnote should appear.]  [2:  Note the line separating the footnotes from the text.] 

2.5 Graphics 
Illustrations: Place figures, tables, and photo-graphs in the paper near where they are first discussed, rather than at the end, if possible. Please also verify that the graphics print correctly on paper and are also intelligible when printed in black and white. 
Captions: Provide a caption for every illustration; number each one sequentially in the form: ‘Figure 1. Caption of the Figure.’ ‘Table 1. Caption of the Table.’ Type the captions of the figures and tables below the body, using 10-point text.
3. Translation of Non-English Citations and Terms
It is also advised to supplement characters, terms and citations written in a language different from that of the text with appropriate transliterations and/or translations to make your text available to all readers.
Inline transliteration or translation can be represented in the order of: original-form transliteration, ‘translation’. For example, 台灣大學 tai-wan-da-xue, ‘Taiwan University’, is the full name for its abbreviation 台大 tai-da.
[bookmark: _Ref247080068]4. Length of Manuscript 
The submissions are two types: posters and papers.
Final paper versions of accepted submissions will be published in the conference e-proceedings with an assigned ISBN number, subject to the presenter having duly registered for the conference. Their length should not exceed 6,000 words and should not be longer than 12 pages, plus up to 3 pages for references. 
Final camera-ready versions of accepted posters will also be published in the conference e-proceedings with an assigned ISBN number, subject to at least one of the presenters having duly registered for the conference. Poster papers should not exceed 2,000 words and should not be longer than 6 pages, plus up to 2 pages for references.
All illustrations, appendices and references must be accommodated within these page limits, observing the formatting instructions given in the present document. 
All final submissions should be submitted using the template format provided and be uploaded to the CMT system. Please check your manuscript adheres to the submission formats before uploading the files.
Acknowledgments
A sample sentence to introduce any acknowledgments in the text follows: The author wishes to express their most sincere appreciation for all those who contributed their data to this research.
Funding
To credit the funding, you may want to use this formula. This research is supported by the XYZ research grant of the Multilingual Center (PA-4449999ST).
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